Vacancy Announcement ¥

NUMBER: 08-39 POLITICAL ASSISTANT, LES -7 DATE: 11-20-2008
TO: All Interested Applicants
FROM: Human Resources Office

OPENING DATE: November 20, 2008
CLOSING DATE: December 04, 2008
WORK HOURS: Full time; 40 hours/week
SALARY: 18,293 U.S. dollars per year

The U.S. Embassy is seeking a person for the paditiPolitical Assistantin thePolitical
Office

This position will be filled at LES 7 Level

ALL APPLICANTS MUST BE ORDINARILY RESIDENT* IN IRAQAND IN POSSESSION
OF OR ABLE TO OBTAIN DOCUMENTATION THAT ALLOWS THEMTO BE LEGALLY
EMPLOYED (I.E., IN COMPLIANCE WITH LOCAL IRAQI EMPIOYMENT LAWS) BY
THE U.S. EMBASSY. EMPLOYEES AT THE U.S. EMBASSY ARELIGIBLE TO APPLY
IF THEY HAVE COMPLETED THEIR PROBATIONARY PERIOD GWEEKS).

BASIC FUNCTION OF THE POSITION:

The Political Assistant works as part of the EmasBolitical Section and is responsible for a
variety of tasks including advising American cofjeas on local and regional political
developments, working with and developing new WEBbassy contacts in the Government of
Irag and other locally-based organizations, tramglaArabic documents into English, attending
meetings with American officials as a languageloalt expert, and assisting with preparations
and coordination for visits to Irag by senior Anoan officials. The employee interacts with a
variety of American officials, in addition to othkrcally-employed staff (LES), consistent with
relevant Mission Performance Plan goals and olyesti

QUALIFICATIONS REQUIRED: Each applicant must address each selection oriteri
detailed below specifically and comprehensivelyadidition to submitting a CV/résumé.



» Completion of a Bachelor degree (BA/BS) in humasitiiberal arts, social sciences,
law, or public relations is required.

» Two years of work experience in public policy, coomity development, social sciences,
or analytic field is required.

» Level lll (Good Working Knowledge) of English ane\el IV (Fluent) in Arabic are
required.This will be tested

» Thorough knowledge of Iraq's political history andrent political situation and
familiarity with public figures required.

» Ability to obtain material from varied sources gm@pare reports of a factual nature in
precise and accurate form.

SELECTION PROCESS: Interested candidates who have applied previdoslthis position
MUST reapply to be considered.

ADDITIONAL SELECTION CRITERIA:

Management will consider nepotism/ conflict of ne&t, budget and visa status in determining
successful candidacy.

Current employees serving a probationary periochateligible to apply.

Must be eligible to receive a security clearanaéfa=ation.

Under PSA-Plus guidelines, non-host country citizéfmerican and foreign nationals) must
have a host country visa status, which will pettimé#m to obtain work.

TO APPLY

Interested applicants for this position must sulihetfollowing or the application will not be
considered:

1. Optional Application for Federal Employment (6E2); or Applying for a Federal Job
(OF-510); or

A current resume or curriculum vitae that provites same information as an OF-612 or OF-
510; plus

2. Candidates who claim U.S. Veterans preferenes provide a copy of their Form DD-214
with their application.

3. Any other documentation (e.g., essays, certdgaawards, copies of degrees earned) that
addresses the qualification requirements of thdiposas listed above.

The OF-612 form can be found on our Embassy’s wgbpa the Internet at
http://irag.usembassy.gov/irag/jobs.html

DEFINITIONS

1. U.S. Citizen Eligible Family Member (USEFM)For purposes of receiving a preference in
hiring for a qualified position, aBFM who meets the following criteria:



U.S. Citizen; and,

Spouse or unmarried child at least 18 years old, an

Listed on the travel orders of a direct-hire FoneiG@ivil, or uniformed service member
assigned to or stationed abroad with a USG agédratys under COM authority, or at an
office of the American Institute in Taiwan; andheit:

1. Resides at the sponsoring employee's or uniforraedce member's post of
assignment abroad or at an office of the Americatitute in Taiwan; or

2. Resides at an Involuntary Separate Maintenancevathae (ISMA) location
authorized under 3 FAM 3232.2.

2. EFM: An individual related to a US Governmemiptoyee in one of the following ways:

Spouse;

Child, who is unmarried and under 21 years of ageegardless of age, is incapable of
self-support. The term shall include, in addittomatural offspring, stepchildren and
adopted children and those under legal guardiarsttipe employee or the spouse when
such children are expected to be under such legablganship until they reach 21 years
of age and when dependent upon and normally resudith the guardian;

Parent (including stepparents and legally adopgiarents) of the employee or of the
spouse, when such parent is at least 51 perceahdept on the employee for support;
Sister or brother (including stepsisters and sietghlers, or adoptive sisters or brothers) of
the employee, or of the spouse, when such sibdirag least 51 percent dependent on the
employee for support, unmarried, and under 21 yafaage, or regardless of age,
incapable of self-support.

3. Member of Household (MOH) An individual who accompanies a direct-hire ForeiGivil,
or uniformed service member permanently assignetiadioned at a U.S. Foreign Service post
or establishment abroad, or at an office of the Aca@ Institute in Taiwan. An MOH is:

Not an EFM; and,

Not on the travel orders of the sponsoring emplpged,

Has been officially declared by the sponsoring Uployee to the COM as part of
his/her household.

A MOH is under COM authority and may include a pérenmarried partner, other relative or
adult child who falls outside the Department’s euntrlegal and statutory definition of family
member. A MOH does not have to be a U.S. Citizen.

4. Not Ordinarily Resident (NOR) — An individual wh

Is nota citizen of the host country; and,

Does not ordinarily residéOR, see below) in the host country; and,
Is not subject to host country employment and asws} and,

Has a U.S. Social Security Number (SSN).

NOR employees are compensated under a GS or A8 seledule, not under the LCP.



5. Ordinarily Resident (OR) — A Foreign Nationald citizen who:

* Islocally resident; and,
* Has legal, permanent resident status within thé dmstry; and,
* Is subject to host country employment and tax laws.
All OR employees, including US citizens, are congagad in accordance with the LCP.

SUBMIT APPLICATION TO:

Human Resources Office,
E-mail: BaghdadHR@state.gov

Closing Date for this Position is December 4, 2008

An Equal Opportunity Employer

The US Embassy in Baghdad provides equal oppoytand fair and equitable treatment in
employment to all people without regard to racégicaeligion, sex, national origin, age,
disability, political affiliation, marital statusr sexual orientation. The Department of State als
strives to achieve equal employment opportunitglipersonnel operations through continuing
diversity enhancement programs.

The EEO complaint procedure is not available tividdials who believe they have been denied
equal opportunity based upon marital status ottipaliaffiliation. Individuals with such
complaints should avail themselves of the apprepgaevance procedures, remedies for

prohibited personnel practices, and/or courtsdbef.

Cleared: HRO/DArky
Drafted: HR/MGavasheli



